
Instructor Candidacy Evaluation
CPS Instructor Candidate Name: ​​​​​​​​​​​​​​​​_______________________________________________

Course ID: ___________________________________

Lead Instructor Name and Cert. ID: __________________________________________

FINAL GRADE: 
( PASS     (  FAIL

Mentoring Instructor(s):

Print Name: ________________________________________
Cert. ID: _____________

Signature: __________________________________________
Date: ________________

Print Name: ________________________________________
Cert. ID: _____________

Signature: __________________________________________
Date: ________________

Candidacy Evaluation Requirements
1. Mentor and IC review expectations before the course starts (p. 2) 

2. IC attends and participates fully in the entire course. At the end of each day, the mentor(s) and candidate review: (p. 3)
· The day’s activities, lectures, teamwork and coursework 
· Discuss suggested and required opportunities for improvement
· Discuss what worked well (communication, classroom management, technical skill and teamwork)
3. On the last day of the course, a final, comprehensive review occurs, at which time the IC’s performance is finalized. Any review items that are marked DISAGREE will result in the Candidate’s failure. (p. 4)
Expectations: Review, discuss and initial before the course starts.
The Instructor Candidate (IC) will:
· Adjust teaching, communication, class management, etc.  after discussion with Mentor(s).
· Be familiar with the course administration, modules, materials, testing guidelines, etc.

· Keep within the curriculum guidelines (teaching was consistent with standardized curriculum)
· Teach curriculum as provided. Do not add new content or alter materials.
· Maintain control of classroom

· Present concepts in an easy-to-understand manner

· Maintain time frame while allowing time for questions

· Provide constructive feedback to students
· Be able to correct misinformation and errors

· Ensure opportunities for all students to participate

· Respond well to specific learning needs of students
· Answer or referring questions outside of the curriculum while maintaining the original “spirit” of the standardized curriculum

· Be able to recognize child restraints/vehicle incompatibilities and effectively communicate correct action

· Be able to clearly explain and demonstrate correct CR installation and harnessing techniques

· Demonstrate knowledge about a variety of child restraints (older and newer models)

· Demonstrate knowledge about the latest products on the market (child restraints, non-regulated products, etc.)

· Demonstrate knowledge of vehicle occupant protection systems (retractors, latchplates, air bags)

· Treat students and team with respect.

· Work as part of the instructor team.

Date of mentor/IC review: ______________________

I understand the basic requirements to pass my Instructor Candidacy: ______ (IC initials)
It is the responsibility of both the IC and Mentor to complete and utilize the evaluation process throughout the course.
Mentor(s) initials: _______________      IC initials: __________________
Summary

Add information as needed.  Add pages, if necessary.
Lecture for at least five hours, divided among at least three modules 
· REQUIRED

· Module #1: 








· Module #2: 








· Module #3: 








· EXTRA

· Module #4: 








· Module #5: 








Which hands-on exercises (classroom and/or vehicle) did they set up?

· REQUIRED

· Exercise #1: 








· EXTRA

· Exercise #2: 








· Exercise #3: 








· Exercise #4: 








Which hands-on exercises (classroom and/or vehicle) did they lead?

· REQUIRED

· Exercise #1: 








· EXTRA

· Exercise #2: 








· Exercise #3: 








· Exercise #4: 








IC Daily Review
Copy as needed.  Add pages, if necessary.
Day #_______  

Date: ___________  
Please list the chapters taught and/or the activities the IC led/coordinated.

How did the day go overall? (activities, lectures, teamwork and coursework) 
Suggested opportunities for improvement:

Required immediate improvements/changes that must be successfully completed during the course:

How did the IC demonstrate effective:

· Communication?

· Classroom Management?

· Technical Skill?

· Teamwork?

Other Comments:
IC Daily Review
Copy as needed.  Add pages, if necessary.
Day #_______  

Date: ___________  
Please list the chapters taught and/or the activities the IC led/coordinated.

How did the day go overall? (activities, lectures, teamwork and coursework) 
Suggested opportunities for improvement:
Required immediate improvements/changes that must be successfully completed during the course:
How did the IC demonstrate effective:

· Communication?
· Classroom Management?
· Technical Skill?
· Teamwork?
Other Comments:
IC Daily Review
Copy as needed.  Add pages, if necessary.
Day #_______  

Date: ___________  
Please list the chapters taught and/or the activities the IC led/coordinated.

How did the day go overall? (activities, lectures, teamwork and coursework) 
Suggested opportunities for improvement:

Required immediate improvements/changes that must be successfully completed during the course:

How did the IC demonstrate effective:

· Communication?

· Classroom Management?

· Technical Skill?

· Teamwork?

Other Comments:

	FINAL DAY REVIEW
	Strongly Agree
	Agree
	Disagree

*Will not pass 

	Adjusted teaching, communication, class management, etc. after discussion with Mentor(s).
	
	
	

	Familiar with the course administration, modules, materials, testing guidelines, etc.
	
	
	

	Kept within the curriculum guidelines (teaching was consistent with standardized curriculum)
	
	
	

	Maintained control of classroom

	
	
	

	Presented concepts in an easy-to-understand  manner


	
	
	

	Maintained time frame while allowing time for questions


	
	
	

	Provided constructive feedback to students


	
	
	

	Corrected misinformation and errors


	
	
	

	Ensured opportunities for all students  to participate


	
	
	

	Responded well to specific learning needs of students


	
	
	

	Answered or referred questions outside of the curriculum while maintaining the original “spirit” of the standardized curriculum
	
	
	

	Recognized child restraints/vehicle incompatibilities and effectively communicated correct action
	
	
	

	Clearly explained and demonstrated correct CR installation and harnessing techniques
	
	
	

	Demonstrated knowledge about a variety of child restraints  (older and newer models)
	
	
	

	Demonstrated knowledge about the latest products on the market (child restraints, non-regulated products, etc.)
	
	
	

	Demonstrated knowledge of vehicle occupant protection systems (retractors, latchplates, air bags)
	
	
	

	Treated students and team with respect.


	
	
	

	Worked as part of the instructor team.

	
	
	

	Mentor(s) Initials and Comments
(add pages, if necessary)

	Candidate Initials and Comments
(add pages, if necessary)




The Lead Instructor, mentor(s) and IC should keep a copy of this evaluation for their records in case of an official Appeal.
Provide this completed form to Safe Kids by email (cpscert@safekids.org).
IC Evaluation
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